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Police Officer 
AD-083/DS-083 

Inciimbent serves as a University Police Officer, Office of Security/ 
Vice President for Administrative Services, University of the District 
of Columbia. Incumbent has responsibility for (1) providing protection 
services for staff, student's and visiting personnel, (2) maintaining 
security services for buildings, grounds and related material and equip- 
ment and (3) assuring the safety of those people that may be involved in 
and or with civil disturbances, riots, sabotage, harassments and or 
emergencies (man made or natural) . It is the uniformed officer, not the 
Metropolitan Police, who is responsible for the public safety in University 
owned and leased buildings and grounds. 

Duties 

— ^ Observes all activities occurring at the assigned location and is 
constantly alert to acts of suspicious nature which may result in 
theft, burglary, pilferage, assault, or serious crimes. 

— Stops and questions suspicious persons using tact to determine the 
nature of their business. As necessary, administer first aid, 
summons assistance, interviews persons involved, preserves evidence, 
and prepares written reports of incidents* 

— Conducts periodic patrols and inspections of buildings to prevent 
unauthorized removal of University property and unauthorized access 
to restricted room and areas; to discover and report fires, accidents 
and safety hazards; to check and secure exterior building entrances; 
to detect and apprehend unauthorized personnel; and to not any un- 
usual appearance of deviation from normal operations. 

— Examines, and tests the locking devices of saves, vaults, confidential 
and restricted material is stored (e.g., court record. University 
emergency plans, etc.) responds to and investigates alarms from burglar 
instructions and other protective alarms systems or devices. 

— Takes immediate steps to apprehend and arrest those who are responsible 
for the incident and to protect all occupants within the confines of the 
facility from physical harm. 

— Assists higher grade uniform officers in maintaining and providing 
protection to occupants of University owned and or leased facilities 
and for protecting property against damage or defacing during periods 
of civil disturbance, demonstrations and riots. 

— Assures that participants of demonstrations are allowed the maximum 
freedom consistent within the framework of D.C. rules, regulations, 
and local and federal lav7S. uses a high degree of judgment and skill 
in human relations in curbing crowds which can become violent and 
disorderly. 

— Prepares written reports of all unusual situations and conditions 
encountered on his/her tour of duty. 

— Notifies all occupants of buildings and carries out evacuation. 
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Guidelines 

Guidelines include (1) applicable Federal and local laws; 
(2) Metropolitan Police Department rules, regulations and procedures 
and (3) rules, policies and regulations issued by the University of 
the District of Columbia, 

Complexity 

The work involves carrying out a wide variety of assignments: applies 
law enforcement procedures, providing protection and security to UDC 
Buildings, and adjacent grounds which are owned or leased; to safeguard 
life and property in such a manner as to provide safe conditions for 
students, facility, staff, and visitors; and to prevent loss or dcimage 
through civil disturbance, riots, sabotage, theft, etc. 

Scope and Effect 

The work contributes to the protection of staff, students and visiting 
personnel and the security of buildings and property of the university. 

Personal Contacts 

Recurring contacts with University staff, faculty, students, and the 
general public. 

Purpose of Contacts 

To provide protection and security, and give and receive information. 

Physical Demands 

Walking, climbing, driving, running, etc. 

Work Environment 

Incumbent is required to work in all types of weather, in buildings 
as well as outside. 

Performs other duties as assigned. 



Case 1 :05-cv-01 1 87-RMU Document 1 8-5 Filed 02/26/2007 Page 5 of 7 



POSITION DESCRIPTION (/1e»t» »Md mufvction on the e^kl 



7. nmli It tiilM<mi JTTw-w 



1. A^pncv ^vHtMwt Na. 



r««ld 



I: mpimmtt9m iS>»^» tf^r p<M*t—m ^mpimemdi 



n. 



4. (fnp<«v«%f 0«<««t« 



7. F*H LibOf Stand«rdi Act 



n 



C ■•mpt -1 I M<MaB«(ffi0i 



to. f OHitOA Sia«w« 

BCo««ipc««f«w« 
Caca0Md/Sp«c«M 



^ Yw I Wo 



Owtt St«i«on 



«. CSC C«*ti«^M<W« AM. 

UDC-9536A 



11. #eH|i«n« 
Stionwy 



ir 



9. Swttf«ci M lA Aci«OA 

□:= Q 



IX Coff^MfitM L«««i Ca«« 



Cf«t*c«t 



14, Afrncv Ufe« 



19. ClMMfwtf/Cradtcf bv 



0«i«l^ Ti*4« •( f ••lt««« 



f Vf ^Iv* Oc<wf«ri««Ml C«4« 




Police Officer 



AD 



083 



f7^^ 



c. Swivau 



Police Officer 



DS 



083 



^-x^ 



d. 'i«MOff«t 



«. n«co««wm*Ad«d 

bvSMOanMW «f 



1€. Organwaitond T»tl« of Pot^lfOn /«/ 0tHsfi»i frovft ^tf^tat t*tM 



I 7 flwn« ol t.in|ilf>v«« /•' •*c«ier. tfimcdtyt 



tt. OapvtifMm, Afmcv. Or EfiabiiUMmAi 

District of Columbia Government 



c. Thtfd $wbdivM«on 



J. »<< 



d. 'ow'th SwtwbwtMOA 



Board of Trustees/ UDC 



b. S«V««a SubdmtfOn 



vice President/ Public 
Safety & Etnergency Management Services 



f . ifffi S««b<fr«n«on 



19. f mpioyot A«w«o* TAfS #s «a sccuftw autCftot*on pf fA« m^ik «wri«s ^'vd 



I 

I 



W«rOr dvfrOf JAtf r9$po**t*tihU0$ Of 9tt*t fiOttlid 4^ ifj Ofg4f*'l»t*0»Sl r**9- 

ffOAsAfpt. «Ad mjf iA«pojffro«i «t A«c«tJ#/r « «4//» owi Ga»«r/im«#ir func'tont 
for wAk^ / jm r««poAtfA'« fAa c«<A'«C4f<on «s 'vf«a« w«fA #«»« ttio^t^age 



lAjf fAiJ i/tform«l*0«l «t /O 0« vMtf 'O^ ItStutOfY PV^PCS^t f0W*f*^ lo SfipOMtt- 
4l%9f*t §*»a fitym^ni Ot fiyttK /v'^t. M«*0 tt*4i fSlt€ Of miit0S0*ftf S#Jf«m«fl|S 

M«r coA«ri#vf« vf«i«i(OA« or swca tlxiwirs or «A««/ trnpi^m^AtHtg f^gnis- 



a. Tvp*d Mam* and T««l« o( ImmadisM $«H>tnft«or 







Aas bean 



^/A/^ 



0. Xx0*d N w*« and T»f If of H«|h«f -CavM Swpenntor O' Mana9t/l&»r<OM««f 



}1. OMaHkallan/ieb Cf BdMg CarlUkaflan. / carAfr 'na' ****i pm*iton JU Mn 
cisitiftrg/gftt^a as <aQt/«/«d Ar ''**• 5, V 5 Code. u» co/i/ormaic^ «»« tfand 
a'tfs pu«A«A«0 «r 4^ Cfwf Sa^vHv CommiUMn ^, $t me pw»«>sAcd tfafldards 
adp'r d*<«cffy. co<w««anify w«fA rA« moal j^w>f*caO<» ovthttt^if tts**0mrdi 



Tyncd Nam* and Tula o« Off«cta4 Taktnf Acf «" 




n. Siandardfe U»«d •» <^tau«fv«^Gri»d*A9 f otictoo 



ln1*««na4*on for C«nplar«a«. Th« «iaAda«ds. aAd informal ion on if*^*< aop(*cat«en. 
af« awaiiaota m iftc pationnai o^tca Ttte ciaM«f«4i*on of itia pot»i«on may b« 
ta«i«wrd a'»d *.tK'»<i« « 6y t^« a^^^tcy o* t»»« '^<vi Sa^vKC f^o<**(*t««s«on (wfcw j. 
lion on c ia«^«4 teal ton /io6 gr^in^ ^Otfcao iv'Hl compiamu on «aemp<*on f«o<r< 
'ISA. <i avaiiacH* *'om ifM p«r»onn«< office or f«»« Co«nfniMiOA 



Invtiati I 



Oaft 



HMi«aH ] 



Oatt 



Oai« 



c. OattiMr 



34. Ptmarhs 



7S 0^%<*'pt«on of M«|Of Ot/itct and nfipon«ib«i<i»«« h^w ^itscftwdl 



Opfion«i f urm4 1IW«*««d6-771 
U.S. C"r*f Scrtf*c« Comm«M«o<«. 'PM Cl«ap. 394 



Case 1 :05-cv-01 1 87-RMU Document 1 8-5 Filed 02/26/2007 Page 6 of 7 



Police Officer 
AD-083/DS-083 

Incumbent serves as a University Police Officer with the Department of Public Safety and Emergency 
Management Services, at the University of the District of Columbia, Primary responsibilities of the 
incumbent are as follows: perform law enforcement and crime prevention duties; respond to public 
safety emergencies, complaints, concerns or questions; preserve and maintain law and order; execute 
preventive and appropriate procedures for ensuring the protection of persons and properties; patrol 
University owned and controlled properties on foot; conduct criminal and non-criminal investigations; 
prepare and submit incident reports; monitor and enforce parking rules and regulations on University 
owned and controlled properties; develop and maintain positive communications and interactions with 
the public. 



Duties 



Preserves and maintains law and order; observes, reports, and responds to illegal and 
unauthorized activity occurring on University owned and controlled pranises through 
enforcement of University policies, procedures and protocols, and District of Columbia 
Official Code. 

Safeguards University owned and controlled buildings, facilities, and premises. Responsible 
for access control through manual locking and unlocking of facilities and continual 
monitoring and inspecting. 

Responds to various alarms associated with the protection of persons and properties. 

Conducts preliminary and follow up investigations; responds to, and investigates, unusual, 
suspicious, criminal, and non-criminal activity. Prepares and submits written reports, to 
include: criminal, non-criminal (informational), supplemental (follow up) incident rq)orts, 
and vehicular/traffic citations 

Responds to and conducts motor vehicle accident investigations occurring on University 
owned and controlled properties; assists local law enforcement and emergency response 
agencies (traffic control) as needed. 

Participates in community service activities; employs the practices and techniques of 
community orient^ and problem orient^ policing. 

Provides customer service and public assistance, serving the University community and 
constituents, to include students, faculty, staff, visitors, and the general public. 

Demonstrates safe work practices and proc^ures; maintains and cleans equipment used in 
the performance of duties. 

Employs proper interview techniques associated with conducting investigations and report 
preparation; preserves evidence and crime scene. 
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Guidelines 

Guidelines include; (1) application of federal and local laws, (2) District of Columbia Official Code, 
and (3) University of the District of Columbia policies, procedures and protocols- 

Personal Contacts 

Internal contacts are with University constituencies, to include students, faculty, staff, and visitors. 
External contacts include various federal, state and local law enforcement agencies and other 
emergency response agencies. 

Purpose of Contacts 

To support the mission of the Department and the University by way of positive interaction, thereby 
establishing positive working partnerships. Emphasis is toward engaging in meaningful 
communication exchanges utilizing the result oriented techniques associated with conmiunity oriented 
and problem oriented policing. 

Physical Demands 

Standing for extended periods, walking, running, bending, climbing (stairs), driving, and other 
flexibihty associated with affecting police related actions. 

Work Environment 

Incumbent is required to work in all types of environmental conditions (elements), with primary duties 
calling for the incumbent to be outside much of the time. 

Certifications/Licensing (Required by the Position) 

Applicant must be able to obtain and maintain Special Police Officer (SPO) status through the District 
of Colvmibia and meet the prescribed requirements and qualifications associated with SPO status (to 
include firearms). 

Applicant must possess (and maintain) a valid driver's license; must be able to obtain a D.C, driving 
permit for driving D.C. government vehicles. 



